
SUPPLEMENTAL INFORMATION REGARDING NATIONAL COURSES 
2017  

 
Applications  
 
1. Cadets can apply for up to 3 courses. One of GPS / PPS / IACE (e.g. a cadet cannot apply for 

both PPS and IACE) and up to two of AATC-AO, AATC-AM and AAS.  
2. Cadets must ensure they meet the prerequisites before they submit their applications.  
3. Cadets who wish to apply for GPS and PPS are to submit their names to Lt Roberts in writing 

as soon as possible.  
4. We do have a limit to how many national course applications we can send in. Because of 

this, we will only consider applicants that have completed and sent in all requested 
documents by the due date.  

 
Information Regarding the GPS/PPS Qualifying Exam  
5. There is an instructional package is available on the cadet file repository at; 

https://portal.cadets.gc.ca/en/Pages/File-Repository.aspx and then click on Atlantic, RGS 
(A), PIP– Flying Scholarship Training Package. Cadets may access this information if they 
wish. 

6. Cadets must receive a 50% on the qualifying exam to be eligible to attend the interview. 
However, passing the qualifying exam does not automatically mean you will attend the 
interview as each unit has a maximum number of cadets they can bring to interview.  

7. The tentative date to write the qualifying exam is 14 January 2017. The back-up date in case 
of inclement weather is 15 Jan 2017. Cadets are required to write at this time at the 
designated location (CFB Greenwood). There are no exceptions.  

 
Supporting Documents 
8. Supporting documents are required NLT 30 Nov 2017 with the exception of the Category 3 

Aviation Medical Certificate (cadets applying for GPS/PPS) which is due no later than June 
1st 

9. Additional supporting documents are required. See the chart below for a complete list of the 
supporting documents required for each course.  

10. With the exception of the narrative, only one copy of each document is required per cadet, 
regardless of how many courses they are applying for. A separate narrative is required for 
each course applied for. 

11. For IACE, cadets are required to purchase official Air Cadet League clothing. They are 
responsible for spending money and the cost of the passport-sized photos submitted with the 
application. This may be paid for by the cadet, the sponsor or the squadron.  

 
 

  



 

Supporting Documents Course Checklist IACE PPS GPS AATC 
AO 

AATC 
AM AAS 

Narrative(s) signed and dated by the candidate 
(1 / course) 

      

School report dated June of last completed 
school year 

      

Passport Page 3 (photocopy)       
3 passport-sized photos (attach to IACE 
information form)         

IACE Information Form (3 copies with photos 
attached) 
(Printed with FV2 participation application) 

      

Squadron Commanding Officer’s 
Recommendation (see 10c) 

      

Birth Certificate (photocopy, original to 
CSTC) 

      

Government Issued Photo ID (photocopy, 
original to CSTC)       

2 Passport photos (not req’d if glider licence 
held, send copy)       

Category 3 Medical Certificate (photocopy) 
original to CSTC 
NLT June 1st 

      

 
 
National Course Application Scoring Breakdown: 
12. National Course scoring is based on 7 factors, with pre-determined percentages, that have 

been set at the national level of the Air Cadet League of Canada. The Atlantic Region 
Provincial Committees have agreed on a common method for assessing each of these factors. 
The breakdown is listed below. 

  



 
  ASSESSED FACTORS IACE PPS / GPS OTHER 

1 

ATTITUDE, MOTIVATION, 
KNOWLEDGE AND 

INTEREST IN AIR CADETS 
AND EXTRA-CURRICULAR 

ACTIVITIES 

35%                                   
Cadet File 

Review 

20%                               
Cadet File 

Review 

35%                                                
Cadet File 

Review 

2 

ATTITUDE, MOTIVATION, 
KNOWLEDGE AND 

INTEREST TOWARD 
SUBJECT MATTER 

5%                                                 
Narrative                     

5%                                                 
Narrative                     

5%                                                 
Narrative                     

10%                                                  
Interview - 

Course Specific 
Questions                                

10%                                                 
Interview - 

Course Specific 
Questions                                

25%                                                 
Interview - 

Course Specific 
Questions                                

3 EDUCATION 20%                                                    
June Report Card                         

20%                                                        
June Report Card                        

20%                                                    
June Report Card                        

4 
GENERAL KNOWLEDGE 
ABOUT CANADA AND 

WORLD AFFAIRS 

15%                                                  
Common 
Interview 
Questions          

5%                                                  
Common 
Interview 
Questions          

5%                                                  
Common 
Interview 
Questions          

5 DRESS AND DEPORTMENT 
5%                                                    

Assessed During 
Interview 

5%                                                    
Assessed During 

Interview 

5%                                                    
Assessed During 

Interview 

6 SELF-EXPRESSION 
10%                                                   

Assessed During 
Interview 

5%                                                   
Assessed During 

Interview 

5%                                                   
Assessed During 

Interview 
7 QUALIFYING EXAM N/A 30% N/A 

 
 
 
National Course Interviews 
13.  Interviews will be held between the last week in January and the first week in March. 

Interviews will be held for the following courses only: GPS / PPS / IACE. Other courses will 
be selected through a file review process.  

14. We will provide mock interviews with the cadets prior to the interview.  
15. Cadets shall be aware of the following content upon arrival at the selection board. With little 

exception, content is derived from mandatory content of the local squadron training program. 
a. For all courses, cadets should have knowledge of the Air Cadet Program, the Air Cadet 

League, The role of the Canadian Forces, and important community, provincial and 
national news and events. 

b. For IACE, cadets should have knowledge of Canada and the Canadian Government and 
information from the Air Cadet Program, POs 101, 201, 301. Cadets should make an 
effort to do basic research about Canada and think about what it means to be a Canadian 
Citizen. 



c. For PPS, cadets should have knowledge of principles of flight, aerodromes and aircraft 
control systems (questions are derived from aviation related POs and “From the Ground 
Up”). 

d. For GPS, Cadets should have knowledge of principles of flight, aerodromes and aircraft 
control systems (questions are derived from, aviation related POs and “From the Ground 
Up”). 

e. For AATC-AO cadets should have knowledge of POs 160 and 260. 
f. For AATC-AM cadets should have knowledge of POs 270 and 232. 
g. For AAC cadets should have knowledge of POs 140 and 240 and a knowledge of 

Canadian contributions to the aerospace industry (cadets should make the effort to do 
basic research on their own). 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
  



 
 

SAMPLE SELECTION BOARD QUESTIONS 
 

The following are sample questions to study for National Course Selection Boards. This list is 
general in nature and not all-encompassing. It is intended to provide examples of questions that 
may be asked and ideas about topics applicants should be thinking about in preparation for 
their board. Cadets should ensure they have a good understanding about the course(s) applied 
for, their reasons for applying and what they will do with the knowledge that they gain while 
they are there.   

 
Questions About Canada  
 
- Who is the Prime Minister of Canada? What is his / her role in the government? 
- Who is the Minister of National Defense? What is his / her role in the government? 
- What are the major political parties in Canada? 
- How many political parties are currently represented in the House of Commons? 
- What political party is in power in Canada? 
- What political party is the Official Opposition in Canada? 
- Who is the leader of the Official Opposition in Canada? What is his / her role? 
- Who is the Governor General of Canada? What is his / her role? 
- What current events are happening in Canada / around the world? 
 
Questions About Your Province 
 
- Who is the Premier of your province? What is his / her role? 
- What are the major political parties in your province? 
- How many political parties are currently represented in your provincial legislature? 
- What party is in power in your province? 
- What party is the Official Opposition in your province? 
- Who is the leader of the Official Opposition in your province? What is his / her role? 
- Who is the Lieutenant Governor of your province? What is his / her role? 
- What current events are happening in your province? 
 
Questions About Your Community 
 
- Who is the Mayor of your town / city? 
- Who is your town / city counsellor? 
- What current events are happening in your town / city? 
 
Questions About The Air Cadet Program 
 
- What is the Air Cadet Motto? 
- What are the aims of the Air Cadet Program? 
- What have you learned in your training level this year? 
- What courses have you already attended?  



- Where is the course you are applying for held?  
- What is something important that is happening in your Squadron this year? 
- How will attending this course benefit your squadron? 
 
Questions About the Air Cadet League  
 
- Who is the President of the Air Cadet League of Canada? 
- Who is the President of the Air Cadet League Provincial Committee? 
- Who is your Squadron League Director / Representative? 
- Who is your squadrons’ sponsor? 
- Who is your sponsoring committee representative?  
- Explain the responsibilities of a sponsoring committee. 
- Explain in your own words the meaning of the “partnership” between the league and the 

Canadian Forces. 
 
General Aviation Questions 
 
- What are some of the functions that happen at an airport? 
- Can you identify Canadian military aircraft? 
- What is the role of Canada’s Air Force? 
- What aircraft are flown in the Atlantic Region? 
- What Air Force Wings do you know? / What planes are flown there? 
- Can you identify any Canadian Aviation Enterprises / Companies? 
- Can you identify types of clouds? 
- Why do you want to become a glider / power pilot? 
- Why are you interested in airport operations? 
- Why are you interested aircraft mechanics? 
 
General Exchange Questions 
- Why are you interested in attending this exchange? 
- What country do you want to visit and why?  
- What will you do to represent Air Cadets and Canada when you travel? 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



INFORMATION FOR PPS AND GPS APPLICATIONS 
 
 
1. Qualifying Exam – The exam for Glider and Power Pilot Scholarship candidates will be 

held in January: marks will be integrated into cadet’s supporting documents at that time. 
Cadets must achieve a minimum 50% on this exam to be considered for the course. 

 
2. Cadet Size - Cadets who do not meet height requirements cannot submit an application. 

Cadets who do not meet weight requirements will have until June 1st to reach them. 
Regardless of any listed requirement, a person's size must be such that one can sit 
comfortably positioned in the aircraft with good visibility in all directions as well as be able 
to reach aircraft controls with full movement.  

 
3. Documentation - Upon arrival at CSTC cadets MUST have in their possession the 

following ORIGINAL documents (copies submitted with application). Failure to arrive 
with these items may result in serious training delays and / or RTU. 

 
a. Proof of Age with Full Name – Birth or Citizenship Certificate or Passport 
b. Proof of Citizenship – Any of the previous listed, however if born outside of Canada a 

citizenship card is required 
c. Photo Identification – Provincial or Federal Issued Identification Card only 
d. Category 3 Aviation Medical Certificate 
e. Stamped Passport Photos – Submitted with application, not required for PPS if cadet 

already holds a valid glider pilot licence (send copy of licence) 
 

4. Category 3 Medical Certificates: Aviation medical certificates can be obtained through a 
Canadian Aviation Medical Examiner. Medical examiners can be located by contacting 
Transport Canada by phone or online. Transport Canada provides an online search function 
on their website www.tc.gc.ca. The letter provided in this package can be given to the 
medical examiner to help ensure that the cadet receives the proper exam. 

 
a. Note: Cadets must receive their exam in sufficient time so that the certificate can be 

processed by Transport Canada and delivered to the applicant for submission to 
RCSU(A) NLT June 1st.  

 
5. Costs - The cost for the following items shall be paid by the cadet, squadron sponsor or 

shared between both: Issue of pilot’s licence, Transport Canada Medical Examination(s), 
training manual and passport photos.    

 
 
 
 
 
 
 
 



 
 
NL Cadet Detachment 
HMCS Cabot Naval Facility  
220 Southside Road 
St. John’s, NL A1E 6E3 
 
1086-1 (J5 - Air Cadet Training Plans) 
 
1 November 2016 
 
Transport Canada Civil Aviation Medical Examiners 

         
AIR CADET NATIONAL COURSES 
GLIDER PILOT / POWER PILOT SCHOLARSHIP CATEGORY 3 MEDICAL CERTIFICATE 
 
This letter is being given to you today by a member of the Royal Canadian Air Cadets who has applied 
to the Glider or Power Pilot Scholarship program. 
 
The minimum Medical Certificate requirement for all cadet pilots (both glider and power) is CAT 3. As 
you are aware, the minimum Transport Canada Medical Certificate Category for a Glider Pilot License 
is CAT 4. However, within the Air Cadet program a CAT 4 Medical Certificate will be considered only 
on a case-by-case basis in the circumstance where a cadet is unable to obtain a CAT 3 medical certificate. 
Accordingly, it is requested that your patient be assessed for a CAT 3 Medical Certificate regardless of 
what course they are attending during the upcoming summer.   
 
Cadets must receive their exam in sufficient time so that the certificate can be processed by Transport 
Canada and delivered to the applicant for submission to program supervisors no later than June 1st. 
 
Should you have any questions regarding this letter please contact the undersigned at 
Lisa.Williams2@forces.gc.ca or 709-570 - 4618 
 
 
Regards, 
 
 
 
 
Lisa Williams 
Capt 
J5 – Air Cadet Training Plans 
   
 
 
 
 



NARRATIVE INSTRUCTIONS AND GUIDE 
 

 
 

 
 

Application Narrative Guide for Cadets 
 
(See the Application Narrative Sample for Cadets to see how to format your letter) 
 
Title 
The title of your application narrative should include the following: 
 

- Your rank and name. 
- Your squadron number and name. 
- The course that you are applying for. 

 
You should start your narrative with the date that you wrote the letter and then “Dear Sir / 
Ma’am”. 
 
Opening Paragraph 
The opening paragraph of your application narrative should provide a brief overview of you as a 
cadet. It should indicate what course you are applying for and why you are interested in 
attending it. You should include a sentence about why you should be chosen. It should be 
relatively short. 
 
Ask yourself the following questions: 
 

- Who am I? 
- What I am applying for? 
- Why am I interested in attending this course? 
- Why I should be chosen to attend? 

 
 
 
 
 

The following is a brief guide to assist squadron supervisors and cadets with the 
preparation of a narrative to be included with their  

Air Cadet National Summer Training Course Application.  
It includes the following components: 

 
1. Application Narrative Instructions for Squadron Supervisors 

2. Application Narrative Guide for Cadets 
3. Application Narrative Sample for Cadets 

 



Content 
 
The content of the application narrative is where you tell the selection board about yourself. 
Describe in detail who you are, what you do, why you want to attend this course, and how it 
connects to your cadet career and future life-plans. It should be two to three paragraphs in length. 
 
Ask yourself the following questions: 
 

- Why I am a good candidate for this course? 
- How did I learn about this course or subject matter? 
- What influenced me to apply for this course? 
- What is the connection between this course and my future plans?  
- How will attending this course benefit me? 
- How will attending this course benefit my squadron?  
- How will I use the knowledge that I acquire? 
- What are my skills (as a cadet, as a leader, as a worker)? 
- What activities do I do that are relevant to my application?  

 
Conclusion 
This is the final paragraph of the application narrative. This is your final chance to “sell” 
yourself to the selection board. Without repeating, try to sum up what you have written in the 
previous paragraphs. Finally you should thank the selection board for their time. 
 
Ask yourself the following questions:  
 

- Why should I be chosen over other cadets to attend this course? 
- In what ways I am prepared to attend this course? 

 
Format 
Each narrative should adhere to the following guidelines (see the example for the exact narrative 
format): 
 
The narrative must:  
 

- be typed in black with font-size 10 - 12pt and have 1” page margins;  
- include a date and be signed by the cadet; 
- be a maximum of one letter size page (8 ½” “ x 11”); 
- include a title with the cadet’s rank and name, squadron number and name, and the 

course being applied for (see sample); 
- include 4-5 paragraphs (introduction, 1; content, 2-3; and conclusion, 1)  
- answer the majority of the questions that are indicated in the Application Narrative Guide 

for Cadets; and, 
- be free of spelling mistakes and be grammatically sound. 

  



Application Narrative Sample for Cadets 
Cadet Jonathan MacDonald 

999 Argus Royal Canadian Air Cadet Squadron 
Application Narrative: Advanced Aviation Technology Course (Aircraft Maintenance) 

 
1 October 2015 
 
Dear Sir / Ma’am,  
 
 My name is Sergeant Jonathan MacDonald and I have been a member of 999 Argus RCACS for the past 
four years. I am writing this letter to express my interest in the Advanced Aviation Technology Course (Aircraft 
Maintenance). I believe that this course offers cadets a unique opportunity to explore many aspects of the aviation 
industry and I believe that I am a perfect candidate to attend.  
 
 When I was twelve years old, l joined the Air Cadet program hoping that someday I would have the 
opportunity to become a pilot. When I was fourteen, I began attending ground-school classes and I will write my 
glider exam next year. For as long as I can remember, I have always been interested in planes and how they worked. 
My parents used to take me to our local air show every year and I always loved watching the different aircraft 
demonstrations and visiting the displays that were set-up on the ground. These ground displays are part of the reason 
that I am also interested in other aspects of aviation such as aircraft maintenance. Often, at the air-show, companies 
have displays set-up with various plane components and demonstrations of how they work. I thought that this was 
very interesting and would like the opportunity to learn more about it. In addition, last year my squadron ha a guest 
speaker visit who worked for the military as an aircraft maintenance tech. He told us about many of the different 
planes that he had worked on and explained to us the importance of having people on the ground to perform regular 
maintenance.  
 
 I am very involved in my squadron and participate in the drill team and our sports program. I also do very 
well in school and attend activities outside of cadets. I am a team captain for my soccer team and last year I attended 
the provincial championship for wrestling. I think that participating in team activities helps me to be a better leader 
and to learn how to work with people. Working in the aviation industry is also like being a member of a team. 
Everyone has to work together. For example, the pilots, the maintenance techs, the airport people and ground crew 
all need to work together to make sure that everything works properly and that planes fly safely. 
 
 As I mentioned earlier, someday, I would like to become a pilot. I think that as a pilot it is an important 
skill to know about the plane you are flying. I believe that this course will help me learn about various aircraft 
components and understand the overall operation of a plane. In the end, I think that this course will help me along 
my way to get my pilot’s licence. In addition, soon I will be an instructor at my squadron. Attending this course will 
help me to understand the aviation classes better when I teach. It will also benefit the other cadets in my squadron 
because I will be able to pass on some of the experiences that I had and I can encourage other cadets to apply for this 
and other aviation-related courses.  
 
 I am sincerely looking forward to attending this course and I believe that many of my experiences, both 
extracurricular and in the cadet program have prepared me for the challenge. I believe that my application 
demonstrates my interest and my ability to be successful. I look forward to meeting with you during the interview 
portion of this selection process.  
 
Sincerely,  
 
Jonathan MacDonald 
 


